CURRICULUM VITAE
PERSONAL INFORMATION

Name: Musoke Kibalama Norman
Nationality: Ugandan

Email: normmusoke@gmail.com

PROFESSIONAL PROFILE

Motivated Statistician and Data Analyst with experience in data analysis, monitoring and
evaluation, compliance monitoring, and academic administration. Skilled in statistical
software including STATA, SPSS, and Microsoft Excel with strong abilities in report
writing, data validation, and performance analysis. Experienced in working with government
institutions, financial services, and private sector organizations. Currently pursuing a
Postgraduate Diploma in Monitoring and Evaluation to strengthen analytical and policy
evaluation skills.

EDUCATION BACKGROUND

Year Institution Qualification

Currently Uganda Management Postgraduate Diploma in Monitoring and
Pursuing Institute Evaluation

2022 — 2025 Makerere University Bachelor’s Degree in Statistics

Uganda Advanced Certificate of Education

2019 —2021 Seeta High School (UACE)

2015 -2018 St. Henry’s College Kitovu  Uganda Certificate of Education (UCE)

Fairways Primary School,

2014
0 Kireka

Primary Leaving Certificate (PLE)

CORE COMPETENCIES
o Data Analysis (Excel, STATA, SPSS)
e Monitoring and Evaluation (M&E)

o Statistical Reporting and Data Validation
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Microsoft Office (Word, Excel, PowerPoint)
Research and Report Writing

Presentation and Communication

Basic Accounting and Financial Analysis
Leadership and Teamwork

Time Management and Organization

PROFESSIONAL EXPERIENCE

School Registrar

Uganda Technology and Management University
December 2025 — Present

Key Responsibilities

Coordinate and manage academic registry operations and student records.
Ensure smooth execution of academic processes and activities.

Support the School Dean in coordinating academic administration.
Maintain student information management systems.

Coordinate preparation of teaching and examination timetables.

Prepare monthly teaching reports.

Conduct system audits to ensure data integrity and security.

Enforce policies related to student records and academic documentation.

Act as a point of contact for students, academic staff, and university stakeholders.

Key Skills Developed

Academic administration

Student records management

Data integrity and security

Academic reporting and documentation
Stakeholder communication

Operational coordination



Compliance Officer

BAJ Service Stations Ltd
May 2025 — December 2025

Key Responsibilities

Monitored monthly budget compliance.

Tracked daily and monthly sales performance.
Monitored working capital integrity.

Conducted sales and financial performance analysis.

Tracked cash movement related to operational expenses.

Key Skills Developed

Financial monitoring
Sales analysis
Budget compliance

Auditing and reporting

Data Analyst

CHIMS Africa Limited
February 2025 — December 2025

Key Responsibilities

Conducted data analysis using Excel, SPSS, and STATA.
Performed data validation and accuracy checks.

Prepared analytical reports and presentations.

Developed and monitored implementation strategies.

Conducted performance and monitoring evaluations.

Key Skills Developed

Data analysis

Monitoring and evaluation
Strategy development
Performance assessment

Analytical reporting



Economist and Data Analysis Intern

Parliament of Uganda — Parliamentary Budget Office
June 2023 — August 2023

Key Responsibilities

e Analyzed economic and budget data using Excel, SPSS, and STATA.

o Conducted data validation and quality checks.

o Prepared presentations and analytical reports.

o Participated in focus group discussions within the national budget process.
Key Skills Developed

e Economic analysis

e Policy research

o Interviewing and stakeholder engagement

e Data interpretation and reporting

Management and Bookkeeping Intern

Brook Financial Services (U) Ltd - UMA Show Grounds, Lugogo
August 2021 — June 2022

Key Responsibilities

e Maintained client records and files.

e Processed loan payments and updated loan balances.

e Assisted in preparing presentations and organizing meetings.

e Addressed customer concerns and provided administrative support.
Key Skills Developed

o Bookkeeping

e Customer service

e Financial records management

e Administrative coordination

ADDITIONAL SKILLS



e Communication and interpersonal skills

e Strong analytical and problem-solving skills

e Competence and adaptability in dynamic work environments
o Time management and organizational skills

e Attention to detail and accuracy

LANGUAGES
o English — Fluent

e Luganda — Fluent

REFEREES

Mr. Mahad Mubiru

Human Resource Officer

Office of the Auditor General
Email: mahad.mubiru@oag.go.ug
Tel: +256 752 279 262

Sandra Amutosi

Internal Auditor

Office of the Auditor General
Tel: +256 774 188 875
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