
BANGI DINA – CV   

KAMPALA, UGANDA           

MOBILE: +256 764708009           

Email: dinabangi02@gmail.com        

     

    PROFILE     

  
   

          

Human Resource Practitioner with experience in human resource management and 

administration, lecturing and sales & marketing with experience in various sectors like 

Education, Hospitality, Manufacturing and Logistics & Distribution. Strong analytical skills, 

trustworthy, highly motivated and hard-working person with a high sense of duty and loyalty 

both professionally and privately. Extremely flexible and can easily adapt to the surroundings 

without compromising with any of my principles and responsibilities and a firm believer in 

team work.     

      

KEY COMPTENCIES     

  
   

  Excellent communication and Interpersonal skills: Effective liaison with all 

organizational stakeholders.       

  Leadership and problem-solving skills.           



  Report writing skills and attention to detail.          

  Compliance & Reporting: Ensuring adherence to Ugandan tax laws and labour 

regulations.   

  Computer literate with high proficiency in word processing, excel, and power point  

packages.           

  Ability to meet tight deadlines.       

  Team working skills.          

  HR Software proficiency: Popay, Karibu, Odoo; with ability to learn new systems.     

  Budgeting skills    

   

EDUCATION AND QUALIFICATION   

  
   

Degree of Master of Human Resource                                                                         2023 - 2026   

Management (Alternative Work Arrangement, Transformational Leadership and Employee 

Resilience) Makerere University Business School/MUK, Kampala- Uganda.   

   

Bachelor’s Degree in Human Resource                                                                      2014 – 2018   

Makerere University Business School/MUK, Kampala – Uganda   

   

Uganda Advanced Certificate of Education                                                              2011 – 2012   

Lowell Girls School, Kampala – Uganda   

   

Uganda Certificate of Education                                                                              2007 – 2010   

Victoria High School, Kampala – Uganda   

              



   

  

  

CAREER HISTORY   

  
   

Human Resource and Administration Manager                                     Nov 2024 – present   

Errimat Industries Limited (Nice Foam- Uganda), Wakiso   

   

These are my duties but not limited to the following;  

• Implementation of learning and development culture. I am responsible for 

spearheading all training programs in various departments, ensuring that Training 

programs are in line with the with the Training Needs Assessment. I as well conduct 

HR trainings for Department heads and supervisors to ensure Human Resource 

devolution within the organization.  

• Employee engagement and Welfare. I conduct team building activities, health, safety 

and wellness initiatives. Such programs have enhanced employee motivation, 

satisfaction and retention.  

• Compliance and Reporting. I ensure that all labour laws are adhered too, I support both 

internal and external audits related to HR and administration. I have maintained HR 

records and I produce periodic reports (daily, weekly & monthly) on attendance, 

staffing, performance and other HR metrics. Additionally, I have developed HR 

manuals, and employees are familiar with company rules, regulations, policies and 

procedures resulting in minimal or no labour-related issues.  



• Strategic HR Leadership. I advise management on strategic matters including 

organizational planning, workforce restructuring and change management initiatives. I 

have established a performance driven culture by setting quarterly objectives, 

conducting appraisals: top performers being rewarded improvement programs have 

been developed for underperforming employees.  

• Administration. I oversee the property responsibilities include supervising fleet 

management, managing vendor relationships and procurement for office supplies and 

administrative services. Additionally, I represent the company in engagements with 

key stakeholders.  

   

   

Human Resource & Administration Officer                                   Oct 2023 – Oct 2024 

Kembabazi Catering Center Limited, Kampala       

   

These were my duties but not limited to the following;       

• Organisational restructuring including setting organogram, developing departments, 

designing job duties and specifications, and identifying positions.       

• Human resource planning including staff number identification and redundancy 

management.     

• Labour compliance and HR policy formulation including designing HR Manual and 

policies ensuring legal compliance.   

• Implemented and Managed performance strategies with KPIs, targets, and periodic  

reviews.       



• Managed monthly payroll ensuring accuracy and compliance in liaison with accounts 

and finance.   

• Maintained company assets and ensured food handlers’ certificate for employees.        

• Liaised with regulatory bodies during inspections and audits.    

• Coordinated training, employee benefits, leave schedules, and salary structure 

development.      

• Managed general operations including front and back office, company emails, and 

support services.      

   

Human Resource Manager                                                       Sep 2020 – Sep 2023   

Smartec Electronics Limited (Hisense Uganda)- Kampala & Noble Electronics- Nakaseke.         

These were my duties but not limited to the following:          

• Defined and strengthened HR policies and procedures including recruitment, 

onboarding, benefits, training and exit management.           

• Developed and reviewed salary scales and managed staff annual pay increase and   

payroll processes.            

• Led staff development initiatives and collaborated with senior management for 

performance appraisals and personnel issue advisement.    

• Defined and implemented contractual frameworks and HR processes.          

• Provided annual policy reorientation and updated HR database.           

• Advised senior management and coordinated HR initiatives from top management   



and board.                  

• Managed medical and GPA accident insurance schemes and related accounts.            

• Coordinated performance management process and staff probation tracking.           

• Managed leave and field visit schedules and prepared periodic reports for senior 

management.          

                 

               

Lecturer and Human Resource Consultant                                  Feb 2018 – Mar 2020 Destiny 

International Business Institute and Markland Business Institute, Kampala       These were 

my responsibilities but not limited to the following:             

• Taught human resource management related courses including Human Resource  

Training and Development, Industrial Relations, HR Policies and Principles.          

• Taught business communication skills, research skills, and marketing.             

• Provided administration and management knowledge through HR consultancy.          

• This was in form of Human Resource Consultancy.           

• In charge of career guidance and internship placement for students.    

• Provided HR consultancy services including payroll development, performance target 

setting, appraisals, and employee relations.       

   

Marketing Executive                                                                         Feb 2016 – Dec 2017   



Quality Assurance Examination Services, Kampala      

These were my responsibilities but not limited to the following:             

• Visited clients and analyzed feed back             

• Found new clients and delivered products.                     

• Provided career guidance in different schools.         

Internee                                                                                             June 2025 – Aug 2015    

Maganjo Grain Millers - Kampala              

Being an internee, my roles were but not limited to the following:           

 

• Ensured smooth company operations.             

• Attended to clients and received calls in HR department.            

• Marketed company products and recorded production inputs and outputs.    

• Prepared periodic sales graphs.       

   

OTHER EXPERIENCES         

  
   

Participation in Human Rights Day                                                        Feb 2016 – Feb 2016   

Participated in the Human Rights Day which was held at Makerere University Business School.      

    

REFEREES   

  
   



      

▪ Mr. Nasir Ud Din, Head of Operations- Smartec Electronics Limited (HISENSE)      

Email; nshunzai@gmail.com/nasir@smartecelectronics.co.ug. Phone+256775066901   

   

▪ Mr. Mubiru Yusuf, Director- Keratex   

Engineering LTD       

Email; keratexengineering@gmail.com. Phone +256782607594                   

   

▪ Mr. Aijuka Collins, Lecturer – MUBS       

Email; caijuka@mubs.ac.ug. Phone +256 782150646          
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